[image: image1.png]*

MANGHESTER VOCATIONAL & LEARNING: ACADEMY
AN INCLUSTVE PATH TO EDUCATION AND SUCCESS



[image: image6.png]




Exclusion and Suspension Policy
Manchester Vocational and Learning Academy
[image: image7.png]



	Approved by:
	Linda Guest
	

	Last reviewed on:
	1st September 2025

	Next review due by:
	September 2026


MVLA is committed to being a fully accessible and inclusive organisation, welcoming and respecting the diversity of its student, staff, community and visitors to the school. 

Senior leaders at MVLA are committed to ensure the safety and well-being of the whole school community and to maintain an appropriate educational environment in which all can learn and achieve in conjunction with our Behaviour, Safeguarding and SEND policies. 

We have an overall aim of reducing the need to use suspension and exclusion as a sanction. 

The decision to exclude a student will be taken by the Headteacher in the following circumstances: 

· In response to a serious breach of the school’s Behaviour Policy 

· If allowing the student to remain in school would seriously harm the education or welfare of the student or others in the school. 

Suspension or exclusion are extreme sanctions and can only be authorised by the Headteacher. These sanctions will only be used when there is an immediate threat to the safety of others in the school or the student concerned. Before deciding whether to suspend or exclude a student the Headteacher will ensure appropriate investigations have been carried out, considering all the evidence available.

Suspension or exclusion may be used for any of the following, all of which constitute examples of unacceptable conduct, and are infringements of the school’s Behaviour Policy: 

· Verbal abuse to staff and others 

· Verbal abuse to student 

· Physical abuse to/attack on staff 

· Physical abuse to/attack on student 

· Indecent behaviour 

· Damage to property 

· Misuse of illegal drugs or other substances including supplying 

· Theft 

· Serious actual or threatened violence against another pupil or a member of staff 

· Sexual abuse or assault 

· Carrying an offensive weapon 

· Arson 
· Unacceptable behaviour which has previously been reported and for which School sanctions and other interventions have not been successful in modifying the student’s behaviour. 

This is not an exhaustive list and there may be other situations where the Headteacher makes the judgment that exclusion is an appropriate sanction. 

Procedure
Most suspensions are of short duration, between one and five days, depending on the nature of the incident. The length of the suspension will be kept as short as deemed possible.
The headteacher will immediately provide the following information, in writing, to the parents of a suspended or excluded pupil:

· The reason(s) for the suspension or exclusion

· The length of a suspension or, for a permanent exclusion, the fact that it is permanent

· Information about parents’ right to make representations about the suspension or exclusion
· How any representations should be made

The headteacher will also notify parents by the end of the afternoon session on the day their child is suspended or excluded that for the first five school days of an exclusion, or until the start date of any alternative provision where this is earlier, parents are legally required to ensure that their child is not present in a public place during school hours without a good reason. Parents may be given a fixed penalty notice or prosecuted if they fail to do this.

Informing the local authority

The referring school will have a duty to inform the local authority of:

· A permanent exclusion, including when a suspension is followed by a decision to permanently exclude a pupil

· Suspensions or exclusions which would result in the pupil being out of school for more than 5 school days (or more than 10 lunchtimes) in a term

· Exclusions which would result in the pupil missing a public examination 

For a permanent exclusion, if the pupil lives outside the LA in which the school is located, the referring school will also immediately inform the pupil’s ‘home authority’ of the exclusion and the reason(s) for it without delay.

For all other exclusions, the referring school will inform LA once a term.

Re-integration

A ‘return to school’ meeting may be held following the expiry of a suspension and this would usually involve the student, parent and the Headteacher or someone that the Headteacher delegates this responsibility to. If a meeting is required and cannot be held in person, a telephone conversation may take place with the parent, before the student returns to school.

It is school practice to monitor behaviour and work of the student very closely for the period following suspension. 
A post-suspension plan may be put in place. Failure to adhere to the post-suspension plan could lead to the placement being terminated.
A reintegration meeting does not have to take place if the Headteacher does not feel it is necessary to do so.
Referring Schools
All students at MVLA are dual registered. For permanent exclusions, the referring school is responsible for arranging suitable full-time education to begin no later than the sixth day of the exclusion. The referring school has full responsibility any decisions that it makes during a suspension or following an exclusion. MVLA cannot be held accountable for any decisions made by the referring school once the contract relating to that pupil has ended.

The referring school holds overall responsibility for decisions about the education of the student once the placement at MVLA ends. In some instances, the referring school will decide to terminate a placement at MVLA. This is outside of the control of MVLA and the referring school will be responsible for managing the process in full.

Placement withdrawal
Our students are dual registered at MVLA and the referring school. If MVLA are unable to meet any child’s needs, the pupil is unable to adhere to the school rules or the parent does not adhere to the home school agreement, MVLA reserves the right to terminate the contract. Parents are made aware of this during the pre-admission meeting and sign to say that they acknowledge and accept this. The referring school will have responsibility for finding an alternative placement.

The decision to withdraw a student’s place at MVLA is a very serious one. This decision will only usually take place in one of two scenarios:
1. A final, formal step in a concerted process for dealing with disciplinary issues following the use of a wide range of other strategies, which have been used without success. It is an acknowledgement that a variety of available strategies have been exhausted and is used as a last resort. This would include persistent and defiant misbehaviour e.g. repeated bullying, persistent disruption to classes or repeated failures to adhere to the school behaviour policy
2. A ‘one off’ offence where there are exceptional circumstances and it is not appropriate to implement other strategies. These might include 
· Serious actual or threatened violence against another student or a member of staff 

· Behaviour that poses a serious risk to the safety of wellbeing of others

· Sexual abuse or assault 

· Supplying an illegal drug 

· Carrying an offensive weapon* 

· Arson. 


* Offensive weapons are defined in the Prevention of Crime Act 1953 as “any article made or adapted for causing injury to the person; or intended by the person having it with him for such use by him.” 
These instances are not exhaustive but indicate the severity of such offences and the fact that such behaviour seriously affects the discipline and wellbeing of the school. 

Considering the reinstatement of a pupil

All pupils at MVLA are dual registered. If a student’s placement is terminated as result of an exclusion, the pupil will automatically return to the roll of the referring school. The pupil is therefore not fully excluded from education and the responsibility for the pupil’s ongoing education will remain with the referring school. MVLA cannot be held responsible for any decisions made by the referring school relating to a child on their roll.

If requested to do so by parents, the Management Committee will consider the reinstatement of a suspended or excluded pupil if: 

· The pupil’s contract has been terminated
· It is a suspension which would bring the pupil's total number of school days of exclusion to more than 15 in a term

· It would result in a pupil missing a public examination 

If a student’s placement is terminated and they return to the referring school’s role it is an expectation that the referring school will arrange for the pupil to sit relevant public examinations at their site. Where a suspension would result in a pupil missing a public examination the Management Committee will consider any requests for the reinstatement of the pupil before the date of the examination. 

Parents may request a Management Committee review of the Headteacher's decision to terminate a contract or where a decision has been made to suspend a pupil for 11 School days or more, or where a suspension would prevent the pupil from taking a public examination. The application must be made by the parent in writing and received within five days of the Headteacher's decision being notified to the parents. 

In their application the parent must state the grounds on which they are asking for a review and the outcome which they seek. For the avoidance of doubt, a mere disagreement with the decision of the Headteacher will not of itself be grounds sufficient for a Management Committee review. The review will focus on the specific grounds on which the request was made. 

The meeting will normally take place within fifteen school days after the parents' application has been received. The parent and the Headteacher will be asked to submit any documents they wish to be considered at the meeting. 

Upon considering a request for reinstatement the Management Committee can either:

· Decline to reinstate the pupil, or

· Direct the reinstatement of the pupil immediately, or on a particular date

In reaching a decision, the Management Committee will consider whether the suspension or exclusion was lawful, reasonable and procedurally fair and whether the headteacher followed their legal duties. They will decide whether or not a fact is true ‘on the balance of probabilities’, which differs from the criminal standard of ‘beyond reasonable doubt’, as well as any evidence that was presented in relation to the decision to exclude.

Minutes will be taken of the meeting, and a record of evidence considered kept. The outcome will also be recorded. 

The Management Committee will notify, in writing, the headteacher, parents and the referring school of its decision, along with reasons for its decision, within five school days of the meeting taking place. The referring school has responsibility to inform the local authority of the outcome.
Where the referring school has carried out an exclusion, the referring school will be responsible for managing the process. If parents want to appeal the exclusion, they must raise an appeal with the referring school using the process set out in the referring school’s policy documents. Parents should be aware that MVLA cannot guarantee a place for a pupil that has been excluded and then reinstated by the referring school.
Monitoring Arrangements
The Headteacher monitors the number of suspension and exclusions every term and reports back to the Management Committee.
This policy will be reviewed by the Management Committee annually. 
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